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Issue date: 24th November 2022 Joining Date: 25th November 2022 
 
 
 

 

Joining Letter 
 
 

Dear Papiya, 

Congratulations on your decision! We look forward to welcoming you 

into the AlsolTech family. We are delighted to offer you the Position of 

''Junior Academic Content Writer". We hope you have completed 

other formalities and is ready to kick start your endeavor with us. We 

earnestly request you to go through the salary bifurcation along with 

terms and conditions, and acknowledge the same. All the very best for 

your future. 



 
 
 
 

 
 
 

Please keep the following documents ready before joining to help process Salary Account: 

 

1. Existing Bank account details with IFSC code (if you wish to transfer your account). 

2. Copy of the PAN card. If you don’t have a PAN card as yet then you need to submit a copy of Form 

49A (application of PAN). 

3. Copy of the Aadhaar Card (If Aadhaar has not been allotted you can submit the declaration form 

for non- submission of Aadhaar) 

4. Address Confirmation-Copy of valid government ID proof- Passport, Driving License, etc. 



 
 
 
 

 

       Terms & Conditions 

 
To ensure your sustainability in Alsol Technology Solution and in order to develop a healthy 

relationship with us, you have to maintain some terms and conditions. Here, these terms and 

conditions are provided: 

 

1. Working Norms: 

1.1. Working hours will be from 10:30 AM to 7:30 PM i.e., 9 hours a day. The company 

observes a       6-day work week (Monday - Saturday). A buffer of 15 minutes is allowed (i.e., 

you may login by 10:45 AM sometimes) but the tardiness needs to be informed to the 

designated Team Lead. 

1.2. No Work from Home is allowed. (If allowed due to lockdown or any major 

emergency based on the situation) you are expected to start your work by 10:00 AM. 

1.3. You must be available over calls, emails and text during your working hours. In case 

you face any issue during work the Senior Authority must be kept informed regarding the 

same. 

1.4. You will be entitled for a 1-hour break that you can split into two parts if needed. 
1.5. If needed you have to stretch beyond your usual working days and hours. However, 

on  completion of your work early on some days you will also have the luxury to leave 

before your usual log off time (7:30PM). 

 

2. Probation Period: 

2.1. Employees will be on a probation period for 6 months from the date of their joining. 

After six months, he/she will be considered for appraisal in the next appraisal cycle as              per 

their performance and dedication. 

2.2. During probation period, if an employee is found under performing or violating the 

rules   and regulations, the management can terminate the offer without any prior notice. 

2.3. No Resignation will be accepted during the probation period, if any hostile scenario 

arises and      the employee needs to leave, he/she will not get any Release Letter from the 

company, but all the payments will be cleared in the upcoming salary cycle, provided none 

of the delivered work by the employee was re-assigned for rework or fail. 



 
 

 
 

 
 

 

3. Salary and Deductions 

3.1 Salary will be credited between 7th - 10th of every month 

3.2 After one Casual Leave per month all the applied leave will be treated as a Loss Of Pay 

(LOP). 

3.3 Present Day Leave i.e. after allocation of work will be considered as Double Loss of 

Pay(DLOP) provided it’s an serious medical emergency.  

 

4 . Appraisal 

4.1 Employees are entitled to get 2 appraisals in a year depending on their day-to-day 

performance and dedication. 

4.2 The Appraisal cycles are in the months of Jan and July. An employee can get an early  

appraisal also if he/ she is having an outstanding performance. 

 

5 . Leaves: 

5.1 No paid leave will be provided during the first 30 days of joining. It will be treated as a LOP. 

5.2 After 30 days an employee will be entitled to take a paid leave every month. If they choose 

to  stack them, it will be carried forward every month until lapsing at the end of the FY. 

5.3 Employees can take one Casual Leave (CL) per month (paid leave). It simplifies that 

he/she will get 12  paid leaves per year. In addition, during public holidays, the office is 

closed. 

5.4 If an employee requires a leave, he/she must inform the authority 4-5 days prior to the  

same via Email only. 

5.5 In case of any emergency leave, your reporting manager must be notified about the same. 

5.6 If an employee is taking any leave, he/she must inform the same to their respective 

supervisor. They will drop a mail regarding their leave to the HR keeping TL in CC. 

 

6 . Responsibilities: 

6.1 Employees will be reporting their respective TL regarding their allocated tasks. 

6.2 Employee is expected to complete the daily allocation of 3000-3500 words.  

6.3. Employee is required to carry out their duties and responsibilities effectively according to 

the given instructions and guidelines. 

6.4. If any rework needs to be submitted within a mentioned time, it must be submitted within 

that. If no time has been mentioned regarding the rework, the employee will communicate 

the same with the TL over the mail and try to submit it as instructed by TL 

6.5. If you have any query related to your work, you must seek guidance from your reporting 

manager within 11AM and get the issues resolved. 

 

 

 

 

 

 

 



 

 

 

 
 

7.  Personal Details: 

7.1 You will keep the company informed regarding the Postal Address, Bank Account 

Details along  with Contact Number for communication including the changes that may 

occur during your period of employment. 

 

8. Confidentiality of Information: 

8.1 Employees should not disclose, divulge or communicate to any interested or 

other persons any information relating to the company’s technical know-how, 

business practices or any other information of a confidential nature. 

8.2 Any employee shall treat all information obtained by him/her during the course of 

his/her employment with the company, either directly from the other employees of  

the company, or during the course of his/her work with the company, as strictly 

confidential. 

8.3 No person other than you and the company shall have any rights under this letter 

and the terms and conditions shall not be enforceable by any other person other than 

you and the company. 

8.4 All the information regarding the company and other doings should be 

communicated through  the official mail id given by  the company only. 

8.5 Violation of any of the above, company can take any Formal or Legal action 

against the same employee or associated with him/her.  

8.6 Disclosing the confidential information publically resultant in any financial loss 

towards the company, the employee will be liable to pay the Demurrage for the 

same.  

 

 

9 Resignation and Termination: 

9.1 No Spot Resignation will be accepted. 

9.2 Employees need to serve a notice period of 20-30 Working days. 

9.3 Employees cannot avail any leave during the Notice Period. 

9.4 Employees cannot leave the company on his/her own discretion while serving the 

notice period, if such happens, he/she will not be entitled for any payment for that  

month or any of the month for which the salary is due. 

 

 

 
 
 

 
 
 

 



 

  

9.5  In the event of any misconduct or breach of terms of employment on the part of 

the employee during probation or on/after confirmation, the company reserves 

the right to terminate the prior contract immediately without any prior notice. In 

such situation, no experience letter will be provided to the employee by the 

company. 

9.6   Your Full and Final Settlement will be cleared within 15-20 days of your 

last working days   i.e., your last notice period date. 

9.7   If Company finds any Work Lagging, Exploitation of Code of Conduct during 

Employment period company can terminate the employee without prior notice.  

9.8  If Company finds any Work Lagging, Exploitation of Code of Conduct during 

Notice Period days the Full and Final Settlement will be kept on hold. 

 

10  Return of Property: 

10.1 Upon cessation of your term, you shall return the property of the Company 

in your possession or under your control, and which relate in any way to 

the business or  affairs of the Company. 
10.2 On the basis of the handover you’re Full and Final settlement will be done. 

 
 

 
We wish you all the very best and wish all success in your tenure with the company 



 
 
 
 

 
 
 

ANNEXURE  

INDICATIVE COST-TO-COMPANY PLAN  

 

 

 

 

 

 

 

 

 

   

 

         Signature of Employee       Director 

          Papiya Roy        Alsol Technology Solution Pvt. Ltd. 

              

Basic Salary Monthly (in INR) Annually (in INR) 

Base pay 5,500.00 66,000.00 

HRA 2,640.00 31,680.00 

Travel Allowance 330.00 3,960.00 

Special Allowances 2,530.00 30,360.00 

Total Cost to Company 11,000.00 1,32,000.00 



 

 

 

     

 

 

Dear Isha Banerjee,  

 

Sub: Offer for the position of Junior Visualizers 

 

We are extremely pleased to offer you the position of “Junior Visualizer” with       

COLORKETTLE OPC Private Limited. This will be a full-time job and you will be paid an annual 

salary of ` 3,00,000/-. 

The breakup of the same is given below: 

  Particulars Monthly  ` Yearly ` 

A Basic 12,500.00 1,50,000.00 

  HRA 6,250.00 75,000.00 

  Conveyance allowance 1,750.00 21,000.00 

  Meal Allowance 750.00 9,000.00 

  Medical Reimbursement 2,250.00 27,000.00 

  Executive Allowance 1,500.00 18,000.00 

B  Gross CTC 25,000.00 3,00,000.00 

C Deduction      

  Profession Tax 200 2,500.00 

D Net Take Home D=B -C 24,800.00 2,97,500.00 

  

Kindly note you will be under probation for a period will be six months from date of joining.  

On confirmation you will be eligible for all leaves and other benefits available to confirmed 

employees at M/s. COLORKETTLE. 

As discussed we will expect you to assume your position with us on March 01, 2024. 

 

 

 

 

Date: 02nd February, 2024 



 
 

 

 

As a mark of acceptance, we would request you to sign a copy of this letter and send it back 

to us with copies of the following: 

1) Identity proof 

2) Permanent Address proof 

3) Copies of your Marksheets of all major board exams 

4) Passport size photographs 

Please ensure that the copies are self-attested by you. 

Looking forward to your acceptance. 

 

For M/s. COLORKETTLE (OPC) Pvt. Ltd. 

 

 

Authorised Signatory 

 



 





Regd. Of. 
Prantik lchapur, Post : Nawabganj. Dist. 24 Pgs (N), Pin-743144 (W.B.) Ph. :033 40069545, Mob: 9836453890 E-mail ID: loknath.ventures@gamil.com 

Ref. No. 
To, 
Mr. Sudipto Manna 
S/o Sri Ashis Kumar Manna 
25 Ultadanga Road, vTC: Shyambazar S.O. 
Kolkata - 700004. 

Dear Mr. Sudipto Manna, 

Sub: Appointment for the post of Technical Assistant at Harinalaya Deer Park for the period from 15.12.2023 until further order 

2 

LNS/COR/23-24/1311 

1 

4. 

With reference to your Bio-Data and subsequent interview we are pleased to offer you the contractual Appointment for the post of 
"Technical Assistant" on the following terms and condition. 

3 

5. 
6. 

8 

7. 

9 

Pay Basic 
Gross Pay 
Less Deduction 

PF @12% on Basic 
ESIC@ 0.75% on Basic 
P Tax 

Total Deduction 

Net Pay 

T LOKNATH SECURITY 

Period of contact until further order 

: Rs. 1920 

: Rs. 
: Rs. 

Thanking You, 

120 
130 

Date of enhancement w.e.f. 15.12.2023 

Yours fathfully, 
For M/s Loknath Security 

and it is on contractual basis. 

You will report to the Office of the Harinalaya Deer Park on 15th December 2023 as per your duty time given by the Director. 
You will be required to work as per rule of West Bengal Zoo Authority. 

M/s. LOKNATH SECURITY 

:Rs. 16000.00 

Qhioongt Jae. 

: Rs. 16000.00 

Autborised Signatory 

: Rs. 2170 

You are to submit your attendance report duly certified by authorized officer by the last day of the month, failing which the 
salary disbursement may defer. 

14.12.2023 

: Rs. 13830 

This attachment is contractual basis and may be terminated at any time by giving 15 days' notice without assigning any reason 
whatsoever. However, in case Mr. Sudipto Manna desires discontinuation of this attachment and if exigency demands, M/S 
LOKNATH SECURITY will exercise its discretion to release his as such time as may be convenient. 

Dat....... 

In case of any subordination in corruption and involvement in any kind of ind1scipline activities on your part, or your performance 
is not up to the satisfactory level, the contract may be terminated with immediate effect. 
The pay structure as mentioned in clause -1 above and other service conditions including payment of salary are based on the 
guidelines 

10. The jurisdiction of court shall be within the city of Kolkata for legal settlement of dispute, if any. Please sign the duplicate cop 
of this letter as a token of your acceptance. 



Students Progressed to Higher Education 





















































9/27/23, 7:45 PM 11000185905410 - Payment Reeipt

https://pg.bidhannagarcollege.org/index.php?api=1&section=default&action=admission_payment_receipt&merit_id=383&student_id=60&checksu… 1/1

Bidhannagar College
Online Admission System

 bncpgadmission2023@gmail.com
 EB-2, Sector 1, Salt Lake, Kolkata, West Bengal, India – 700 064

Admission Receipt - 2023-2024

Application No BNCPG23MSC0060

Student Name AFREEN NAZ

Date of Birth 5-April-2000

Mobile 7439484346

Email ID naza6175@gmail.com

AADHAAR 957756634938

Guardian Name AFZAL HUSSAIN

Course MSC

Currently Admitted in BOTANY

Semester 1ST SEMESTER

Region OWN (80%)

Quota UNRESERVED

Session 2023-2024

Fees Head Name Amount

TUITION FEE 960.00

ADMISSION FEE 100.00

COLLEGE EXAMINATION 10.00

LIBRARY CAUSION DEPOSIT 25.00

LABORATORY CAUSION DEPOSIT 30.00

STUDENT ACTIVITY FEE 500.00

IDENTY CARD 50.00

LIBRARY CARD 50.00

SESSION CHARGE 50.00

STUDENT HEALTH HOME 10.00

MAGAZINE 125.00

LIBRARY FEE (@ RS. 10/ MONTH) 120.00

STUDENT AID FUND 25.00

SEMESTER FEE 2,000.00

STUDENT MANAGEMENT SYSTEM 250.00

SEM 1 EXAM FEE 1,500.00

TOTAL AMOUNT 5,805.00

Payment Details

Paid for Subject Payment Date Amount Transaction ID

BOTANY 27-September-2023 5,805.00 11000185905410

Printed on: 27/09/23 7:45 PM
IP Address: 157.40.243.119
Browser: Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/117.0.0.0 Safari/537.36
Printed By: AFREEN NAZ

This is a system generated receipt, does not require signature



Bidhannagar College
Online Admission System

 bncpgadmission2023@gmail.com
 EB-2, Sector 1, Salt Lake, Kolkata, West Bengal, India – 700 064

Admission Receipt - 2023-2024

Application No BNCPG23MSC0857

Student Name AVISHEK MUKHOPADHYAYA

Date of Birth 4-August-2002

Mobile 9330556674

Email ID avi.mukhopadhyaya@gmail.com

AADHAAR 485565832873

Guardian Name ASHIS MUKHOPADHYAYA

Course MSC

Currently Admitted in ZOOLOGY

Semester 1ST SEMESTER

Region OWN (80%)

Quota UNRESERVED

Session 2023-2024

Fees Head Name Amount

TUITION FEE 960.00

ADMISSION FEE 100.00

COLLEGE EXAMINATION 10.00

LIBRARY CAUSION DEPOSIT 25.00

LABORATORY CAUSION DEPOSIT 30.00

STUDENT ACTIVITY FEE 500.00

IDENTY CARD 50.00

LIBRARY CARD 50.00

SESSION CHARGE 50.00

STUDENT HEALTH HOME 10.00

MAGAZINE 125.00

LIBRARY FEE (@ RS. 10/ MONTH) 120.00

STUDENT AID FUND 25.00

SEMESTER FEE 2,000.00

STUDENT MANAGEMENT SYSTEM 250.00

SEM 1 EXAM FEE 1,500.00

TOTAL AMOUNT 5,805.00

Payment Details

Paid for Subject Payment Date Amount Transaction ID

ZOOLOGY 21-September-2023 5,805.00 11000185095098

Printed on: 21/09/23 5:26 PM
IP Address: 157.40.116.158
Browser: Mozilla/5.0 (Windows NT 10.0; Win64; x64) AppleWebKit/537.36 (KHTML, like Gecko) Chrome/116.0.0.0 Safari/537.36
Printed By: AVISHEK MUKHOPADHYAYA

This is a system generated receipt, does not require signature



SLNO.: oD24100648 

neTuGANNEiehsA GRADE CARD 
YEThocsoKHLNTHLSY 

NSOoNeNLINSYO 

ROLL NO: 239993040197 

The following is the statement of marks and grades obtained byyr 
NAME :SK ASIE RA.JAsANsPNoKTEENALLOSESiSUSN 

BOTACCTO101N 

MICROBIOLOGY 

BOTACCTO102N 

UNIVERSITY OF NORTH BENGAL 

Course/Paper Code & Title 

for the First Semester Examination, 2023 in BOTANY, held in January, 2024. 

BOTACCTO103N 

MYCOLOoGY AND PLANT PATHOLOGY 

BOTACCPO101N 

TAXONOMY AND BIOSYSTEMATICS 

MICROBIOLOGY 

NVERS 

BOTACCPO102N 

BOTACCPO103N 

MYCOLOGY AND PLANT PATHOLOGY 

TAXONOMY AND BIOSYSTEMATICS 

BOTADE TO101B8 

HINDAUTO101N 

TECHNIQUES IN BOTANYENSITXOF 
ERSEEYC 

NIVEKSTL0 

ACCREDITED BY NAAC WITH GRADE B++ 

COMMUNICATIVE HINDIHERSEEVO 
OFNCRHNENGUNIVERSTLOE 

RSIEYOE 

UNIT 

FIRST SEMESTER EXAMINATION, 2023 

M.Sc in BOTANYN 

NVER Grand Totat 
UNIVE 

OKTHL 

REGN.NO.. 2052307030005 

8THBEN Theoryo 

Full Marks: 400 

Course / Paper Full Marks Total 
Type Marks JobtainedMarks 

(Group A& B) 
Internal 

Theory 
(Group A & B) 

Internal 

Theory 
(Group A & B) 

Intermal 

Practical 

(Group C) 
Practical 

(Group C) 
Practical 

(Group C) 

Theory 

Internal 

Theory 

Internal 

50 

25 

50 

25 

50 

25 

42 

08 

42 

08 

34 

16 

39 

20 

38 

17 

24 

06 

38 

07 

Total 
Marks 

obtained 
ERSEYaKTHs 

75 

75 

75 

25 

25 

25 

50 

50 

55 

18 

59 A+ 

NORT 
18 

(Gi) 

VER 
50 A 6.67 3.00 

19 

SESSION: 2023-2024 

INSTITUTION CODE.999 

ABC ID:338140122112 

45 

JGrade 

NTVEESTYFNOTHAENKALUNIVERSTTYOFNORKENALANERSIEKOENORTHBENCALENIYERSLTOENO 

A+ 

UNTVERSTTYoFNORTHEENGAL 
UNIVERSITWOFNORIHSENGA ourse(s)Paper(s) not cleared marked as F' 

NIVERSEEOFNOKIH8ENC ALUSVERSTEVOFNO 

NEEASLCYoNORHGSTUNIERSCIYOrSoIHNGALUNIVERSLtKOI NORIIHENGUNyERSITSOTNO 
VSASYoyosgHALNIVASTyCKOk SIRTNGAL NIVERTYoFNDRIHSNGALEINIVIRSYOF 

A+ 

A+ 

Grade 
Points 

ORTHBENN Total CreditHGA Total Credit PointRHNGALLN 
ALUNIVE OENORTHI 

Credit 

LNVEKSITr 294TENNVERST 16NOKZESGALUN 117.61 NORTINuE 
UNIVTRSTTYosoHEN VSTYONOKIHAUNIVERSIToNORTY 

(Ci) 

7.33 

7.87 3.00 

NORTHGALNNE 
30 A 6.00 
NOKeHGo 

3.00 

7.20 1.00 

A+ 7.60 1.00 

7.20 1.00 

NORTHNGAE VERCEN 

2.00 

SGPA 7.35 

Credit 
Points 

Ci) x (Gt) 

HEENG NLNIVESES 
HKENGALUNIVER 

NUALE 

20.01 

23.61 

NORTHGALUNINERSTEYORNoRIHRE 

21.99 

7.20 

7.20 

9.00 2.00 18.00 

7.60 

12.00 

NORTIENEN 

Date of Publication of Result:19-04-2024ABENCALtNIVERSISxOHNORTHNENGALLNINLRSIIo CONTROLLER OF EXAMINATIONSENE 
NVERETYoORTHRsACUNIVERSITYOFNoKDBESAUNVERSItOENORHBENGALUNIVERSYoPNOKIReNGLNNRSEYO NcKTRUENGA 

LUNNGAL UERSLT0EOBENGNLUNIVIRSEISOsoKrTRENGALUNNESONOKIRNGALLINVERSTYoNRTNGA 
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